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HUONG DAN

M&bt s6 ndi dung té chire ky thi tuyén gido vién
nganh Giiao duc va Dao tao nam 2016

‘, Thuc hién Ké hoach s6 1635/KH-UBND ngay 06 thang 7 ndm 2016 cua
Uy ban nhan dan tinh vé t6 chtrc tuyén dung giao vién nganh Gido duc va Dao
tao nam 2016 va Thong bao so 493/TB-BCD ngay 26/7/2016 cua Ban chi dao
thi tuyén gido vién nganh gido duc va dao tao nam 2016 (sau day goi tat la Ban
chi dao tinh);

Sau khi théng nheit VOl Sé,N(_“)i vu va xqin y kién Ban chiﬁ dao tinh, S¢ Giao
duc va Pao tao hudéng dan mét s6 ndi dung té chire Ky thi tuyén gido vién nganh
Giado duc va Pao tao nam 2016 nhu sau:

I. Cong tac chuan bi thi

1. Sir dung cong nghé thong tin

¢ Théng nhét sir dung phan mém quép ly thi do S¢. ’GD&DT cung cap (Phan
mém c6 chirc ndng lap danh sach theo s6 bao danh, xép danh sach theo phong
thi, tao mé phach, ghép phach, nhap diém,...). Yéu cau vé may tinh, thiét bi va
tap huén str dung phan mém sé& c6 huéng dan riéng.

2. Lap danh sach thi sinh dw thi

2.1. Mdi Hoi dong thi tuyén lap danh séch thi sinh du thi theo thir tw cép
hoc/thtr tu chuyén moén du tuyén/thir tu a,b,c ... cua tén thi sinh;

2 Mc:)i thi sinh c6 mot s6 bao danh duy nhit. S6 bao danh cua thi sinh
gom c‘hﬁ' cé@ dau la ma cép hoc, hai chir s6 tiép theo la ma 9hu}{én mon du tuyén
va phén cudi la 04 chir s6 duge danh tang dan lién tuc dén hét s6 thi sinh cua
o1 dong thi tuyén theo tung céap hoc.

2.3. Mi cép hoc, chuyén mén du tuyén duge quy dinh théng nhat nhu sau:

- Ma cép hoc: Mém non la chit A, Tiéu hoc 1a chir B, Trung hoc co so 1a
chit C, Trung hoc pho théng la chit D, Trung tam GDTX la chit E.

- M4 chuyén mén du tuyén:

Gi4o vién mam non la 00

Gido vién Van héa tiéu hoc 12 01;

Gi4o vién Am nhac tiéu hoc 1a 02

Gido vién My thuét tiéu hoc 13 03;

Gigo vién Thé duc tiéu hoc 1a 04

Giao vién Ngir van: THCS 1a 11, THPT la 21, GDTX 1a 31

Giao vién Toan: THCS 1a 12, THPT la 22, GDTX la 32




Giao vién Vat ly: THCS 1a 13, THPT la 23, GDTX la 33
Gido vién Hoéa hoc: THCS 1a 14, THPT la 24, GDTX la 34
Giao vién Sinh hoc: THCS 1a 15, THPT 1a 25, GDTX 1a 35
Gi4o vién Tiéng Anh: THCS la 16, THPT 14 26, GDTX la 36
Gido vién Lich su: THCS 1a 17, THPT 1a 27, GDTX 1a 37
Gido vién Dia ly: THCS 1a 18, THPT la 28.

Vidu:
Mot thi sinh thi vao vi tri gido vién van hoa & cép tiéu hoc ¢6 s bdo danh
nhu sau: B 01 0001

3. Xép phong thi cic mén thi Iy thuyét

- Phong thi duoc xép theo cép hoc; m51 phong thi co t6i da 30 thi sinh;
trong phong thi phai dam bao khoang céch t6i thiéu gitra 02 thi sinh ngdi canh
nhau la 1,2 mét theo hang ngang. Riéng phong thi cudi cung cua moi mon thi co
thé xép tdi da 35 thi sinh;

- 86 phong thi cia méi Hoi dong thi tuyén duoc danh theo thir tu ting
dan;

- Viéc danh sb bao danh, xép phong s& do may tinh thuc hién.

4. Dia diém t6 chive thi cic mén thi viét

- D01 voi UBND huyén, thi x4, thanh phé (sau day goi chung la UBND
cap huyén) t6 chire thi tap trung céc cdp hoc tai mot truong (nén lua chon truong
THPT hoac THCS trong huyén) va chia thanh ba khu vuc thi riéng biét theo
timg cip hoc (khu vyc thi cap mam non, c¢ip tiéu hoc, cip trung hoc co s0).
Truong hop s6 thi sinh thi nhiéu, mét trudng khéng bé tri du chd thi bao cao vé
Ban chi dao tinh (qua S& Noi vu) dé xem xét, chi dao thuc hién.

- Pbi véi S& Gido duc va Pao tao, td chuc thi tai mot truong trung hoc
phé théng & thanh phé Hai Duong.

5. Dé thi

Theo dé nghi cuia Hoi dong tuyén dung cap huyén, So Gido duc va Dao
tao t6 chuc lam ngan hang dé thi va ban giao cho Ban chi dao tinh dé t6 chuc
cho Chu tich Hoi dong tuyen dung cap huyén, S& Gido duc va Pao tao boc tham
dé thi. Pé thi dugc sao in dén timg thi sinh, dugc niém phong theo phong thi,
theo mén, theo Hoi ddng va ban giao cho Hoi dong thi tuyén cap huyén.

a. Bo phan xdy dung dé thi phai duoc cach ly hoan toan tir khi xay dung
dé thi cho dén khi céc thi sinh thi xong cac mén ly thuyét.

b. Lich bdc tham dé thi va lich giao, nhan dé thi, huéng dén cham

- Cac Chu tich Hoi dong thi tuyén béc tham dé thi vao hdi 14h00, ngay
28/9/2016 tai S& Gido duc va Dao tao.

- Chu tich, Thu ky Hoi dong thi tuyén va luc luong céng an mang theo
phuong tién bao mat dam bao an toan dén S& Gido duc va Pao tao dé nhan dé
thi, huéng din chdm vao hoéi 16h00 ngay 30/9/2016.

- Bao quan va sir dung dé thi tai Hoi dong thi tuyén:



+ D¢ thi phai bao quan trong hom, tu, hay két sat cé khoa, duoc niém
phong va c6 ngudi bao vé 24 gid/ngay. Chu tich Héi dong thi tuyén chiu trach
nhiém bao quan dé thi theo ché dé tai liéu mat, theo dung quy dinh cta phap
luat;

+ D¢ thi chinh thic chi duge mé dé phat cho thi sinh tai phong thi ding
thoi diém va mén thi do Hoi dong thi tuyen quy dinh. Viéc xdc nhén tinh trang
dé thi va mo de thi thuc hién theo Piéu 13 Thong tu sé 16/2012/TT-BNV vé

Quy ché thi tuyén, xét tuyén vién chire.

6. Cong tac tip huin

S& Giao duc va Pao tao to chl'lc tap huan vé cac cong viéc sau déy:

- Tap huan st dung phan mém quan ly thi: Cai dat, nhap danh sach, lam
phéch, nhap diém, ghép phéch.

- Ic}p huan cong tac COql, chdm thi cho lanh dao Ban coi thi, Ban cham thi.
(thanh phan, thoi gian, dia diém tap huan s€ thong bao sau).

7. Gidy thi, gidy nhdp, ho so, tai liéu

- Gidy lam bai thi, gidy nhép danh cho thi sinh st dung mau chung do So
Gido duc va Dao tao phat hanh.

- Hoi dong thi chuan bj day di ce ho so' biéu mau ¢6 lién quan: mau bién
ban giao, nhan dé, mau bién ban m¢ dé, mau bién ban xu ly thi sinh vi pham;
mau bién ban ban giao bai thi, mau bién ban tam giir cac vat dung, gidy to; gidy
niém phong; thé cho cac thanh vién HD thi, Ban coi thi va cua bg phén phuc vu
ky thi. Cac mau vin ban trén do S& Noi vu, Gido duc va Dao tao thong nhét va
dang tai trén trang thoéng tin dién tu cua hai So dé cac Hoi dong thi tuyén tai vé
str dung. Ngoai ra, ¢ phan thi thuc hanh, Hoi dong thi can chuéan bi di sach gido
khoa cho thanh vién Ban chim thi.

8. Cong tic chudn bi ky thi

Thuc hién theo Diéu 7 Quy ché thi tuyén, xét tuyén vién chtc ban hanh

i Thong tu s6 16/2012/TT-BNV ngay 28/12/2016 cua Bo No6i vu

I1. T6 chirc coi thi cac mén thi ly thuyét

1. Thanh lap Ban coi thi

Trude ngay 26/9/2016, Hoi dong thi tuyén cac huyén, thanh pho thi xa
thanh l4p Ban coi thi (thanh phan, nhiém vu, quyén han, tiéu chuan cua céc
thanh vién trong Ban coi thi thuc hién theo Diéu 4, Théng tu 16/2012/TT-BNV
ngay 28/12/2012 cia B No6i vu). Pam bao c¢6 it nhat 03 gidm thi/1 phong thi.

2. Quy trinh coi thi

2.1. Lich cu thé

- T6 chirc 1€ khai mac Ky thi tuyén vao hoi 14h00°, ngay 30/9/2016. Trinh
tu to chuc thuc hién nhu quy dinh tai Piéu § Thong tu s6 16/2012/TT-BNV
ngay 28/12/2012 cia B Noi vu.

- Lich thi cac ngay tiép theo:



L. Gio e S

) Thol hat dd Gio bat
Bubi Mén thi gian B dAu
x " thi cho ; ..
lam bail i lam bai
thi sinh
P—— sAI\{G Kién thl'x‘c chung | 120 phut | 7 gi.‘O' 25 | 7 g@- 30
CHIEU Ngoai ngll 60 phat | 14 gio 25 | 14 gio 30
‘ Chuyén mon . :

SANG o > | 180 phat | 7 gio 25 | 7gio 30

02/10/2016 nghiép vu i glo s
'CHIEU Tin hoc 30 phut | 14 gio 25 | 14i0 30

2.2. Quy trinh coi thi

T4 chiic cac cude hop Ban coi thi trude cac budi thi; Xac nhan tinh trang
43 thi va mé d& thi; Thu bai va ban giao bai thi duoc thuc hién theo Picu 9, 13,
15 Thong tu 16/2012/TT-BNV ngay 28/12/2012 cua Bo Noi vu. Luuy thém
mot s6 van dé sau:

_ Trudc khi goi giam thi ]én phong thi lam nhiém vu, Truong Ban coi thi
' chire bdc tham giam thi phong thi: Gidm thi 1, giam thi 2, giam thi hanh
lang...

_ Hét gid 1am bai, can b coi thi yéu ciu thi sinh dung viét vao bai thi va
ngdi tai chd dé cho dén luot nop bai. Giam thi 1 goi lin luot ting thi sinh theo
tht tur trong danh séch phong thi 1én nop bai thi. Giam thi 1 kiém tra sb 10, sO
trang cua bai thi cua timg thi sinh, yéu cau thi sinh ky vao danh sach nop bai thi.
Giam thi 2 giit ky luat phong thi. Bai thi cta thi sinh dugc xép thanh tap riéng
theo cap hoc, trong tung tap xép theo thlr tu s& bao danh nho hon ¢ ngoai va
duoc bé vao bi dung bai thi dé ban giao cho Truong Ban coi thi.

_ Trudng Ban coi thi phan cong cac thanh vién cua Hoi dong nhén bai thi
ir can bd coi thi, khi nhan bai thi phai Kidm tra lai s6 bai, sb 1o, s trang tmg
phong thi, tién hanh niém phong bai thi dam bao dung quy cach: dan kin cac mat
hé cia bi dung bai thi, sau do dan gidy niém phong phu 1én phan tiép giap. Cén
bo thu bai, cac can bo coi thi, can bo giam sat ky niém phong. Chit ky phai nam
trén ca phan gidy niém phong va bi dung bai thi.

Cac bi dung bai thi cua mai mon thi dugc budc chit, goi chung vao mot
g6i dan kin cac mat ho va niém phong nhu niém phong bi dung bai thi. Chu tich
[6i ddng thi tuyén, thu ky Hoi ddng thi tuyén, cac can bd giam sat ky niém
phong géi dung bai thi cua diém thi.

3. Bdo qudn bai thi

Chu tich Ho1 dong tuyén dung chiju trach nhiém bao dam an toan va bao
quéan bai thi theo ché d6 mat.

Bai thi duoc dung trong ket st hodc hom kin c6 khoa va dé trong phong
kin dugc niém phong tAt ca cac cira, khe ho va duoc luc luong cong an bao v¢
24 gid/ngay. Niém phong phong béo quan bai thi chi duoc mo khi dua bai thi
vao hodc mang bai thi di chim. Khi niém phong va mo niém phong phong bao

4




quan bai thi phai 1ap bién ban cé sy ching kién ctia Chi tich Hoi dong tuyén
dung, c4c can bd giam sat, luc lugng cong an.

I11. T6 chire chAm cac bai thi Iy thuyét

1. Thoi diém chiam cdc bai thi Iy thuyét

Cac bai thi viét duoc chdm tir ngay 03/10/2016. Thoi gian chdm khong
qua 05 ngay, thoi gian hoan thanh chdm nhat 1a ngay 08/10/2016.

2. Ban phdach

- Thanh phéan, nhiém vu, quyén han, tiéu chudn cta céc thanh vién trong
Ban phach thuc hién theo Diéu 5, Thoéng tu 16/2012/TT-BNV ngay 28/12/2012
ctia Bo Noi vu. Cu thé Ban phach gom Trudng ban phach, can bé Tin hoc va can
bd danh, roc phach.

- Hoi déng thi tuyén bo tri dia diém biét lap, cach ly dé thanh vién Ban
phach lam viéc.

- Quy trinh lam phach:

+ Cén bo Tin hoc cai dat phén mém thi vao may tinh, tao bang ma phach,
khoa phach (12 dén 15 bo) tur phan mém thi; in ra, cho moi bd ma phach vao 01
phong bi, niém phong dé Chu tich Hoi dong thi tuyén bdc tham va giao cho
Truong Ban phach phong bi chtta b ma phéach, khoa phach dé t6 chirc danh
phéch.

+ Thanh vién Ban phach dugc giao nhiém vu danh phach thuc hién danh
phach, roc phach cach ly doc 1ap. Sau khi danh, roc phach xong, Trudong ban
phéch niém phong bai thi theo phong thi vao mét bi giao cho Thu ky Hoi dong
thi (hodc nguoi duge Chu tich Hoi dong thi phan cong) dé giao cho Ban chim;
dau phach tung phong thi dugc niém phong trong phong bi riéng. Cac bi niém
phong déu phach tung phong thi ctia cing mét mon thi cua timg cap hoc duoc
Cht tich Héi dong thi tuyén, Truéng ban phach, Thu ky, giam sat niém phong
vao mot bi chung sau dé ban giao cho Chu tich Hoi dong thi tuyén dé bao quan
theo ché do tai liéu mat. Chi dugc mé niém phong bi chtra dau phéch khi t6 chire
cham phuc khao va c¢6 du cac thanh vién tham gia niém phong ky bién ban
ching kién. Bang ‘gan phach cua ting cap hoc, timg mén thi dugce niém phong
va ban giao nhu déi véi dau phach.

Bai thi sau khi da roc phach dugc niém phong va giao cho Thu ky Hoi
dong thi dé ban giao cho Trudng ban cham thi.

Khi giao, nhén phai 1ap bién ban, bo phan danh phach két thuc cach ly sau
khi chdm xong va nhép diém xong vao may tinh tat ca cac bai thi ly thuyét.

3. Ban Chéim thi

- Thanh phan, nhiém vu, quyén han, tiéu chuan cua cac thanh vién trong
Ban chdm thi thi thuc hién theo Piéu 6, Théng tu 16/2012/TT-BNV ngay
28/12/2012 cua B Noi vu. Dé t6 chirc chém thi hai vong doc lap mét cach
nghiém tic, Ban chdm thi bd sung thém moi mon 01 t6 truong va 01 t6 phé dé
tham gia quan ly chém thi. Nhiém vu ctia c4c to truong, t6 pho duge Trudng ban
cham thi ty quyén cu thé nhu sau:

-T6 truéng cham thi chiu trach nhiém truée Truong Ban Chém thi vé viéc chim
céc bai thi thugc mon dugc giao phu trach va thuc hién cac cong viée dudi day:
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+ T chirc cho céc thanh vién Ban cham thi thuge bé mon duge giao phu trach
thao luén, hoc bidu diém, dép an chdm va td chiic chdm chung t6i thiéu 10 bai.

+ T4 chire giao nhan bai thi va phan céng thanh vién Ban chédm thi thudc
bé mon dugc giao phu trach;

+Pé nghl Truéng Ban Cham thi thay déi hogc dinh chi viée chdm thi ddi véi
nhiing Thanh vién Ban cham thi thiéu trach nhiém, vi pham quy ché thi hodc cham
sai s6t nhiéu;

+ Quan ly 01 phong cham, giam sét viéc thong nhat diém.

- T6 pho cham thi chiu trach nhiém truéc Truéng Ban Chém thi vé viéc
chim céc bai thi thuéc mén duge giao phu trach. Quan 1y 01 phong chdm. Giam
sat viéc thdng nhat diém.

- Yéu cau déi véi cac Thanh vién Ban cham thi:

+ Cham khach quan, chinh xac, bam séat dap an, biéu diém; dam bao cham
2 vong doc lap theo su phan céng cua Truong Ban.

+ Nguoi cham thi ngdi dung vi tri, khong di lai trong phong, tuyét doi
khong di sang phong khac; gilr trat tu trong khi chdm. Khéng trao doi trong khi
cham thi.

+ Khéng dugce chdm bing bit khéc loai muc do Hoi ddng thi quy dinh.

+ Khéng dugc mang theo va sir dung phuong tién thu, phat thoéng tin ca
nhan khi lam nhiém vu trong khu vuc chém thi.

4. Quy trinh chim thi

4.1.Thang diém

- Cham thi theo huéng din chim, dp 4n cta Ban ra dé. Bai thi dugc cham
theo thang diém 100, khong ldy diém thap phan.

4.2. Chuan bi va giao bai cham

- Thu ky Héi dong thi tuyén (hodc nguoi dugc Chi tich Hoi dong thi
tuycn giao nhiém vu nhan bai thi tr Ban phach) giao bai thi da roc phach va
phiéu cham cho Trudng ban chdm thi dé giao cho cac t6 trudng véi sb luong
vira di dé cac Thanh vién Ban chim thi cham thi doc 1ap va khop diém xong
trong ngay.

- Truéce khi chdm, Truéng Ban cham thi tap trung toan bo Thanh vién Ban
cham thi dé phé bién cac noi quy, quy dinh, céc yéu cau ctia dot chdm thi

- T6 truéng t6 chirc thao luan Hudng dan chidm, chim chung it nhat 10 bai
thi tu ludn mdi mén dé rat kinh nghiém, théng nhit cach van dung huéng dan
cham; sau do, t6 chic cham thi theo quy trinh chidm hai vong doc lap tai hai
phong cham riéng biét.

- Néu duoc Truong Ban cham thi uy quyén, To trudng lap phuong an
phan céng cap cham cho timg budi cham. Viéc phén cong cung cap chim phai
dugc gilr bi mat cho dén khi hai Thanh vién Ban chim thi d& chdm xong bai thi.
Sau méi budi chdm phai thay dbi cap cham. Khong bé tri Thanh vién Ban chim
thi cung truong ¢ cung mot cap cham.




- Can cu phuong an phéan céng cédp cham, T6 trudng phan cong vi tri
cham thi cua tirng budi, sao cho Thanh vién Ban chdm thi lan 1 va lan 2 ¢ hai
phong khac nhau.

- T6 trudng giao bai thi, phiéu cham ‘cho Thanh vién Ban cham thi chim
lan 1 (Thanh vién Ban cham thi kiém tra sb tO’ sb phéch...va ky nhan). Sau khi
Thanh vién Ban chdm thi chdm lan 1 xong, To 6 truong thu lai To ghi diém di co
diém, tap bai da chim ddng thoi chuyén tap bai d6 cho Thanh vién Ban cham thi
cham lan 2 theo cap.

4.3. Cham thi

- Thanh vién Ban cham thi cham 1an 1: Ngoai viéc gach chéo trén nhiing
phan gidy bo tr ong khong dugc ghi bat cr ky hiéu nao vao bai lam cua thi sinh.
Piém thanh phan va diém toan bai duoc ghi vao phiéu cham (theo mau quy
dinh). Khi cham, cdn chdm theo thir tu ciia sé phach trong tap bai thi va ghi
diém trong phiéu cham theo thir tu d6 dé viée théng nhat diém duoc thuan loi.
Cham xong, Thanh vién Ban cham thi phai xép tap bai thi nhu thtr tu [ue nhan
bai, kiém tra lai phiéu cham, ky va ghi rd ho tén vao phan cudi phleu cham dé
ndp cling véi tap bai thi da chdm cho T trudng (t6 pho).

- Thanh vién Ban chdm thi chdm lan 2: Ngoai viéc cham va ghi diém vao
phiéu cham, phai ky va ghi rd ho tén vao 6 quy dinh trén bai thi, ghi diém thanh
phan vao 1& bai thi, ngay canh y duoc cham.

4.4. Thong nhat diém

- Sau khi 2 Thanh vién Ban cham thi da chim doc lap xong mét tap bai thi
va da nodp phiéu chidm, bai thi, T6 truong cung T6 pho kiém tra dam bao ca 2
Thanh vién déu di chidm xong bai thi, xem xét murc dé chénh léch diém gifra 2
Thanh vién Ban chdm thi dé chi dao viéc théng nhat diém va rat kinh nghiém
cho nhiing lan cham sau. :

- Té truéng cong bd ciap cham cua bai thi va phét lai tap bai thi da cham
cung phiéu chdm lan 1 va lan 2 dé hai Thanh vién Ban chém thi thong nhat diém
theo nguyén tic: Khi diém chdm cua hai Thanh vién Ban cham thi khéng thong
nh4t & phin nao thi phai xem lai bai thi & phin d6 dé quyét dinh s6 diém; néu
khong théng nhit dugc thi thuc hién theo Piéu 16, Thong tu s6 16/2012/11-
BNV.

- Khi da théng nhét diém cta bai thi, 02 Thanh vién Ban cham thi ghi
diém thi (bang s6 va bang chir) va ky vao bai thi theo quy dinh. Néu phai chita
diém da théng nhat thi gach bo diém cii, ghi diém m&i vao bén canh va hai
Thanh vién Ban cham thi phai ky xé4c nhéan vao dong tuong ung cua diém chira.
Ghi diém xong vao bai thi méi ghi diém vao phiéu théng nhat diém (theo mau
quy dinh).

4.5. Nhép diém

- Mbi Hoi ddng thi tuyén thanh lap 01 T6 nhéap diém. T6 nhap diém gom
05 ngudi: 01 Té trudng; 01 can bd nhap diém (1a gido vién Tin hoc); 01 can bd
giam sat nhap diém; 01 can bd doc diém; 01 can bd giam sat doc dudi su chi dao
cta Trudng Ban cham thi.




- Mbi Hoi dong thi tuyen trang bi 01 may tinh co cai dat phan mém ‘quan
ly thi dé phuc vu vi¢e nhép diém. M4y tinh dé nhép diém khéng dugc két noi
véi bét kv thiét bi nao va dugc niém phong kin cac cong vao/ra.

- Viéc nhap diém thuc hién sau ngay cham dau tién va hoan thanh trong
ngay cham thi cubi cfmg

- Két thtic mdi budi nhap diém, té nhap diém niém phong mdy tinh nh3 hap
diém theo quy dinh dé ban giao cho Trudng Ban chdm thi. May tinh nhéap diém
dugc quan ly theo ché do mat. Viéc niém phong va md niém phong may tinh dé

nhép diém phai co su chung kién ctia Trudng ban cham thi va toan bd t6 nhap
diém.

- Két thuc viéc nhép diém cdc mon thi viét, T nhap diém niém phong
méy tinh nhap diém theo quy dinh va cung Truong Ban cham thi ban giao cho
Chu tich Hoi dong thi tuyén. Chu tich Hoi dong thi tuyén bao quan may tinh
nhap diém theo ché do mat.

IV. T6 chire thi thue hanh

1. Té chirc cdc cum thi

- Cum thi giang day dugc bd tri tai cac truong mam non, tiéu hoc, trung
hoc co s& va trung hoc phé thong.

- S6 lugng cum thi do Hoi dong thi 1uyen So Giao duc va Dao tao, huyén,
thanh phd, thi xa (sau day goi tat l1a Hoi dong thi tuycn) b tri trén co sO s6
luong thi sinh dang ky du thi, diéu kién cu thé ctia mdi huyén, thanh phd, thi xa
dam bao nguyén tic: Thanh vién Ban chdm thi khong dugc dénh gia gio day ctia
thi sinh la gido vién hop dong cung don vi cong tac voi minh va thi sinh la gido
vién hop dong khong dugc day hoc sinh cua don vi ma thi sinh do dang giang
day. Dia diém day cua thi smh do Hoi dong thi quyét dinh.

- Trong mot cum thi, néu khéng gitt nguyén dugc s§ s6 hoc sinh cua 16p
hoc nhu binh thudng, thi can ct diéu kién thyc té Hoi dong thi tuyén c6 thé chia
nho cdc lop nhung phai dam bao s6 lugng khong it hon 15 hoc sinh/16p, tuong
duong nhau vé dbi tuong hoc sinh (gidi tinh, chat luong...).

- Hoi dong thi tuyén 1ap, phé duyét danh muc 16p cua timg cum thi. Vi tri
mdi 16p duogc thé hién trén so dd va niém yét tai cum thi trudc ngay bat dau
giang day 01 ngay.

- Trong thoi gian thi thuc hanh tai cac truong mam non noi dat cum thi,
Hoi dong thi tuyén thong nhat voi Hiéu truong nha truong VC phuong an b tri
gido vién chu nhiém tiép quan 16p ngay sau khi két thuc mdi gio day cta thi
sinh.

2. Danh muc bai day, tiét day thi thwe hanh.

Phong Gido duc va Pao tao can ¢t Danh muc bai day, tiét day cta timg
cap hoc, mén hoc da dugc S¢ Giao duc va Pao tao phé duyét chi dao cac truong
noi dat cum thi sép xép thoi khéa biéu dam bao thuc hién dung, du chuong trinh
gido duc dong thoi phit hop véi danh muc tiét day, bai day phuc vu thi tuyén va
ké hoach thi.

3. T6 chirc béc tham bai day, tiét day, I6p day ciia thi sinh
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Viéc t6 chtic d8 thi sinh bdc tham bai day, tiét day tai mdi cum thi thuc
hién nhu sau:

Buce 1: Xdac dinh don vi dang ky duw thi nao thi truoc

Don vi dang ky du thi 1a cac truong, trung tam c6 chi ticu tuyén dung da
duoc cap 6 tham quycn thong bao.

D01 Vol viée t6 chue thi thue hanh cho gido vién mam non, gido vién van
héa tiéu hoc, néu trong cum thi ¢6 thi sinh ctia nhiéu don vi dang ky du thi thi
viéc lua chon thi sinh thudc don vi dang ky du thi nao thi trude dugc xac dinh
bang hinh thtc bdc tham. Hoi dong thi tuyén té chirc dé mdi don vi dang ky du
thi c6 mot dai dién thi sinh bdc tham xac dinh tht tu thi thue hanh cua don vi
dang ky du thi trudc ngay bét dau thi thuc hanh it nhat 03 ngay.

Déi v6i viée td chire thi thuc hanh cho cho g1ao vién Am nhac, M¥ thuat,
Thé duc ¢ cép tiéu hoc can bd tri dé thi sinh cing chuyén mén trong toan Hoi
dong thi 1an luot hét chuyén mon nay dén chuyén mon khéc.

Déi véi cap trung hoc co s@, trung hoc phé thong va trung tam giao duc
thuong xuyén can ctr so lugng thi sinh du thi, s6 mén thi/cum thi, thoi khoa biéu
ctia cum thi [16i dong thi tuyén bé tri lich thi theo timg chuyén mén du tuyén.

Buoce 2: Xay dung lich thi giang day va thong bao lich thi giang day

- Can ctr két qua bdc tham ¢ bude 1, sé lugng thi sinh dang ky du thi cua
tung don vi dang ky du thi, thoi khoa biéu va diéu kién cu thé cua cum thi, [16i
dong thi tuyén xay dung lich thi giang day theo thir tw don vi ding ky du thi da
béc tham va thong béo cho thi sinh biét thoi gian, dia diém thi sinh s& boc tham
xac dinh khéi 16p, bai day, tiét day.

- Lich thi cta timg cum thi dugc niém yét cong khai tai don vi dang ky du
thi, phong Gido duc va Dao tao, phong Néi vu va website cua So Giao duc va
Pao tao, Uy ban nhan dan cép huyen trude ngay thi it nhat 02 ngay.

Bude 3: Béc tham bai day, tiét day, I6p day

- Can cu lich thi da xac dinh duogc & budc 2, Hoi dong thi tuyén to chic
cho thi sinh boc tham khdi 16p thi sinh s& giang day sau d6 t6 chure cho thi sinh
béc tham bai day, tiét day trude ngay day 01 ngay. Thir tu boc tham theo danh
sach thi sinh du thi.

- Thi sinh du thi béc tham 16p day theo danh muc 16p di phé duyét trudce
gio thi giéng day 15 phut.

- Uy vién thu ky cua Hoi dong thi tuyén hodc nguoi duge Chu tich Hoi
dong thi tuyen phén cong lap bién ban béc tham bai day, tiét day, 16p day. Bién
ban phai cé day du thong tin yéu cau, chir ky cua thi sinh va nhiing nguoi lién
quan.

4. Té chire boc tham Thanh vién Ban chim thi

- Trén co s& 6 luong cum thi, s6 lugng thi sinh dur thi, s6 luong mén hoc
¢6 thi sinh du thi.

- Lap danh sach Thanh vién Ban chdm thi theo tht tu: Cum thl/Lap
hoc/Mo6n thi/thir tu a,b,c... cua tén Thanh vién Ban cham thi dé phuc vu viéc bdc
tham




- H6i dong thi tuyén t6 chire dé Thanh vién Ban cham thi boe tham lop ma
Thanh vién Ban chim thi s& danh gia gio day cua thi sinh ngay trude mo1 tiét thi
giang. Khi vao phong bbc tham, Thanh vién Ban cham thi phai dé tat ca dién
thoai, thiét bi thu phat thong tin vao noi do Hoi dong thi tuycn quy dinh.

- MQdi tiét thi giang day cua thi sinh, Hoi dong thi tuyén bé tri 05 Thanh
vién Ban chdm thi chdm doc 1ap, moi Thanh vién Ban chm thi duoc bd tri ngoi
mot ban. Trong qua trinh chdm thi khong dugc trao ddi v6i nhau, khong dugc
mang dién thoai hoac céac thiét bi thu, phat thong tin vao phong thi.

- Mbi cum thi can b6 tri du Thanh vién Ban cham thi dé du phong.

- Uy vién thu ky cua Hoi dong thi tuyén hodc nguoi duoc Chu tich Hoi
dong thi tuyen phan cong lap bién ban béc tham. Bién ban phai c6 day du thong
tin yéu cau, chir ky cua Thanh vién Ban chdm thi va nhirng nguoi lién quan.

5. Giam thi phong thi thuc hanh

- MOi tiét thi giang day cua thi sinh ngoai 05 Thanh vién Ban cham thi co
01 giam thi phong thi. Nhiém vu cua giam thi phong thi:

+ Nhén ho so phong thi; giao phiéu danh gia gio day, phong bi niém
phong phiéu danh gia gio day, gido 4n gid day cua thi sinh cho Thanh vién Ban
cham thi;

+ Kiém tra gidy to tuy than (ching minh nhan dan hodc thé cin cudc cong
dan) cua thi sinh; chi cho phép thi sinh mang vao phong thl nhiing vat dung theo
quy dinh;

+ Thu bi dung phiéu danh gia da duoc niém phong cua cac Thanh vién
Ban cham thi va phiéu danh gia thira, hong ngay khi két thuc gio thuc hanh cta
thi sinh; cung 05 Thanh vién Ban chdm thi niém phong bi dung phleu déanh gia,
phiéu danh gia thura, hong vao mot bi chung trude khi ndp cho cho Uy vién thu
ky cua Hoi dong thi tuyén.

- Giam thi phong thi bdc tham 16p nhu quy dinh dbi voi Thanh vién Ban
cham thi.

6. Thi sinh duw thi

- Trang phuc gon gang, phu hop;

- Mang theo ching minh thu (con gia tri st dung) hodc thé can cudc dé
trinh giam thi phong thi;

- Trude khi giang, thi sinh nop 05 ban sao gido an tiét giang cho giam thi
phong thi, dé giam thi phong thi chuyén cho 05 Thanh vién Ban chim thi.

- Céac tiét giang khong sir dung trinh chiéu.

7. Danh gia gio day

M&i Thanh vién Ban chim thi danh gia gio day ctia nguoi du thi bang 01
phiéu danh gia. Su dung thang diém 20 trong qua trinh danh gia. Két qua cubi
cung quy doi vé thang diém 100.

7.1. Phiéu dénh gid gic day

a. Quan Iy phiéu ddnh gia gio day
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Phiéu danh gid git day duge S¢ Gido duc va Dao tao phé duyét, phat hanh
va duoc st dung thdng nht trong ky thi tuyén gido vién nganh gido duc nim
2016.

Két thic mdi tiét day cua thi sinh, Thanh vién Ban cham thi ban giao lai
phiéu dénh gia thira, hong cho giam thi phong thi dé ban giao lai cho Uy vién
thu ky ctia Hoi dong thi tuyén.

b. Phiéu ddnh gid gic day hop 1é va cach tinh diém bai day

- Phiéu danh gia gio day cua Thanh vién Ban cham thi dugc coi 1a hop 18
khi théa man dong thoi cac diéu kién sau:

+ Pung mau quy dinh va do S& Gido duc va Do tao phat hanh;

+ Déanh gia ding nguoi du thi; C6 chit ky, ho tén cua Thanh vién Ban
chédm thi; C6 du diém thanh phan; Puoc niém phong va m& niém phong ding
quy trinh.

7.2. Quy trinh niém phong va mé niém phong phiéu danh gid gio day

- Thanh vién Ban chim thi c6 trach nhiém hoan thanh phiéu danh
gi4 gid day, cho vao phong bi dung phiéu danh gi4, niém phong (déan, ky
va ghi rd ho tén vao tit ca cac mat dan cua phong bi), nop cho giam thi
phong thi.

- Giam thi phong thi cho cac phong bi chita phiéu danh gia di duoc
niém phong cua 05 Thanh vién Ban cham thi vao mét phong bi chung,
dan, cung 05 Thanh vién Ban chdm thi ky vao tAt ca cac mat dan cua
phong bi va nép cho Uy vién thu ky cta Hoi dong thi tuyén ngay khi hoan
thanh.

- Phong bi, gidy niém phong do S¢ Gido duc va Dao tao phat hanh
theo quy cach théng nhat chung toan tinh.

- Phong bi dung phleu danh gia chi dugc mo khi Hoi ddng thi tuyen
tién hanh tong hop, thong nhat diém thi cua thi sinh va cé su chung kién
cua lanh dao Ho1 dong thi tuyén, giam sat ky thi va cac thanh vién khac
do Hbi déng thi tuyén phan cong.

7.3. Téng hop, thong nhat diém bai thi thuc hanh

a. Thoi diém tong hop va thong nhat diém

Sau m51 tiét thi thuc hanh, Chu tich Hoi déng thi tuyén cu can bo
tham gia to tong hop va théng nhat diém. Thanh phan 10 téng hop va thong

nhat diém gom.cé Lanh dao, Thu ky Hoi ddng thi tuyén, cac Thanh vién
Ban cham thi, can bo giam sat, giam thi phong thi.

b. Quy trinh tong Hop va théng nhat diém

Chu tich Hoi dong thi tuyén phan cong 02 can bd md niém phong
bi dung phiéu “danh gia cua 05 Thanh vién ban chidm thi chidm thi doi
vOl moi thi sinh dé tong hop diém va tinh diém trung binh vao Phiéu
tong hop diém (theo mau). Néu diém danh gia cua Thanh vién Ban
chAm thi nao chénh léch quéa 02 diém (thang diém 20) so vai diém trung
binh cta 05 Thanh vién Ban chdm thi thi trao d6i dé théng nhat.
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Néu khéng thong nhat duoc thi chuyen két qua lén Truéng ban cham thi dé bao
céo Chu tich Hoi dong thi tuyén quyét dinh.

Phiéu téng hop diém thuc hanh cua timg thi sinh phai c6 chit ky cua cac
thanh vién cham thi va giao cho truéng Ban chém thi. Tr uong Ban cham thi ban
giao phiéu danh gia da dugc niém phong cho Thu ky Hoéi ddng thi tuyén sau khi
két thuc bubi thi va duge bao quan theo ché do mat.

Sau khi thong 1m%t Thanh vién Ban chdm thi ¢6 phiéu phai chira diém
gach bo diém ct, ghi diém moi vao bén canh va ky xac nhan vao dong tuong
trng cua diém chira.

V. Ghép phéch va tong hop két qua

+ Khi két thic phan thi thuc hanh, Chu tich Hoi dong thi tuyén to chire nhap
diém thi thuc hanh theo quy trinh nhu d6i v6i nhap diém cac mon thi viét.

4 Viéc ghep phéach chi dugc thuc hién khi da nhap xong diém tat ca cac bai
thi (ly thuyét, thuc hanh) cua toan bo thi sinh du thi.

Chu tich Hoi dong thi tuyén, Truong ban phach, can bo tin hoc, can bo
giam sat thuc hién viéc ghép phach Chu tich Hoi dong thi tuyén phan cong
nhiém vu cu thé cho tung thanh vién (doc khoéa phéach, nhap khéa phach, giam
sat...)

Quy trinh ghép phach:

- Trudng Ban phach md phong bi dung khoa phach

- Doc va nhap khoa phach.

- Ghép phach bang phan mém.

- In két qua cham thi so bo va kidm tra tinh chinh xac cua két qua thi.

- In két qua thi chinh thirc va ban giao cho Hi dong thi tuyén

+T6 dng hop diém ly thuyét va thuc hanh: Két qua thi cudi ciing cta thi sinh
gom diém ‘mon Kién thic chung + mén Chuyén mon nghiép vu + diém thuc
hanh (hé s6 2).

Trén day la Huéng dan mét s6 nodi dung t6 chirc ky thi tuyén gido vién

nganh gido duc va dao tao nam 2016. Trong qua trinh trién khai thue hién néu

gap vuong mac, dé nghi cac Hoi dong thi tuyén kip thoi phan anh vé Ban chi
dao tinh (qua So No6i vu - O.Huy dién thoai 0903292509, S¢ Gido duc va Dao

tao - O.Hung dién thoai 0912331947) dé xem xét, giai quyét./.r

Noi nhin: GIAM POC

- BCP tinh (dé bao céo)

- UBND cac huyén/TP/TX;

- S& NV (dé phdi hop)

- Lanh dao S6 GD&PT;

- Céc phong GD&DT, NV huyén/TP/TX
- Luu: VT, TCCB. /;,

Vit Vin Luong
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